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Rationale 
 
The Data Protection Act 1998 affects the use of photography. This because an image of a 

child is personal data for the purpose of the Act, and it is a requirement that consent is 

obtained from the parent of a child or young person under the age of 18 years for any 

photographs or video recordings for purposes beyond the school’s core function. (E.g. 

school websites, school productions). 

The word photography is used in this policy to include traditional photographs and digital 

images of any kind, still or moving. 

There are a number of occasions when school staff or parents will want to take photographs 

of pupils. Such occasions include everything from assessment and curricular purposes in the 

classroom to awards ceremonies, holidays, school shows and sporting events as part of the 

wider life of the school. This policy sets out to provide a clear set of guidelines, which will 

balance our wish to record events in the life of the school and its pupils, while protecting the 

rights of individuals.  

 

Aims  
 
In short, the Photography Policy sets out to ensure that:  

• Photographs are only used for the purpose intended  

• School use of photographs is facilitated  

• Personal family photography is allowed where possible  

• Individual rights are respected and child protection ensured  

 

Consent 
 

A signed consent form, as included in the Parent booklet will be obtained from the child’s 

parent/carer, and kept on file, covering all cases where images of children are to be published 

beyond the parameters of school use. The consent form will be valid for the duration of their 

time at the school. Parents retain the right to withdraw consent at any stage, but must do so 

in writing. 

Where the children are “Looked After” the school must check consent on the corporate 

parent’s behalf with the social worker and there may be other situations, (in adoption 

placements or following a re-settlement from domestic violence for example), where a child’s 

security is known to be at stake, indicating the need for extra care. 

 

Photographs of Children 
 

 Where possible, general shots of classrooms or group activities will be taken rather 
than close ups of individual children. 

 Care will be taken whilst photographing to maintain modesty. 

 If the pupil is named no image will be used. 
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 If a pupil is named and accompanied by a photograph in a school 
brochure/newsletter, website or local press, additional consent from the parents will 
be sought. 

 Where the safety and wellbeing of a pupil is considered to be ‘at risk’, extra care will 
be taken to avoid images in the press and on the school website.  

 We are inclusive, so gender, race, Special Educational Needs and differing abilities 
are reflected in a positive and thoughtful manner. 

 

Use of Images by the Press 
 

There may be times when the press take photographs of the pupils in school. 

The manner in which the press use images is controlled through relevant industry codes of 

practice and the law. However, given our responsibility to our parents and pupils we will 

carry out our own checks to ensure that broadcasters and press photographers are aware of 

the sensitivity surrounding detailed captioning. 

Should pupil names be required in the caption, additional parental consent would be sought. 

 

School Prospectuses and other Literature e.g. Newsletters 

Most school literature is sent to a specific audience. However, if a photograph of a pupil is to 

be used in this manner, no personal details or names would be used. 

Parental consent would be sought should the pupil’s name be required. 

 

 

Videos 
 

Parents will be notified before a child appears in any video and only official school videos 

taken of an event will be permitted. Parents can make video recordings of nativity plays and 

other such events for their own personal and family use, as they are not covered by the Data 

Protection Act. 

 

Websites 
 

If images of children are to be placed on our website, additional parental consent will be 

sought. No image will be displayed until parental consent has been given. 

Should images be displayed the pupils will remain anonymous. 

 

Parental Photography  
 

Parents are welcome to take photographs of their own children at awards ceremonies, school 

concerts/shows and sporting events. However, care must be taken not to interfere with the 

smooth running of the event or to compromise health and safety.  

The images taken of these events are for your ‘own private use’ only. 

Parents are not permitted to distribute or sell photographs of a school event. This would be 

in breach of the 1998 Data Protection Act. 
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We respectfully request that whilst we encourage parents to take photographic images of 

their child during school events for family albums; please consider the safety implications of 

using the material on social websites such as Face Book or My Space. To upload an image 

of a child other than your own would contravene the school Child Protection Policy and 

infringe upon the Data Protection Act 1998. 

 

Official School Photographs 
 

We periodically invite official school photographers to take portraits/photographs of individual 

children or class groups.  

Procedures are undertaken to check that the photographer has a current DBS and that 

levels of supervision during photographing are appropriate, to safeguard the welfare of our 

pupils at all times. 

 

The Storage of Photographs 
 

Photographs will be held securely for the use of Valley Invicta Primary School at Kings Hill or 

the Trust and disposed of by return to the parents or shredding. 

If consent is withdrawn for a photograph it will be edited from storage. 


