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1. Statement of Intent  
 
The Chief Executives are committed to establishing and implementing arrangements which will ensure that 
staff and students will be safeguarded when on the Trusts’ premises, or engaged in off-site activities, and 
that the premises for which they are responsible are safe for staff, students and visitors. 
 
This statement is issued in accordance with the following pieces of legislation. 

 The Health and Safety at Work Act 1974 

 The Management of Health and Safety at Work Regulations 1999 
 
The following regulations cover specific issues or work activities that carry particular risks. 

 The Health and Safety (First Aid) Regulations 1981 

 The Electricity at Work Regulations 1989 

 The Workplace (Health Safety and Welfare) Regulations 1992 

 The Manual Handling Operations Regulations 1992 

 The Health and Safety (Display Screen Equipment) Regulations 1992 

 The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 1995 

 The Provision and Use of Work Equipment Regulations 1998 

 The Education (School Premises) Regulations 1999 

 The Control of Substances Hazardous to Health Regulations 2002 

 The Regulatory Reform (Fire Safety) Order 2005 

 The Control of Asbestos at Work Regulations 2006 

 The construction (Design and Management) Regulations 2007 
 

The Valley Invicta Academies’ Trust is dedicated to providing a safe and healthy working environment for 
staff, students and visitors whilst using the buildings, grounds, equipment and any other facilities provided 
by, or associated with, the Academy.   
 
The Trust will comply with the legal requirements as a minimum and will strive towards continual 
improvement.   
 
The Trust will strive to reduce the risk of occurrence of accidents and injury to all users.  
 
The arrangements outlined in this document, and other safety precautions which are put in place, cannot 
prevent all accidents but will instil the adoption of safe methods of work and good practice. 
 
The CEOs, senior staff and designated health and safety staff will take all reasonable steps to identify 
hazards and reduce them to a minimum.  

 
This policy sets out general principles for protecting the health and safety of employees and others. It 
explains the management organisation and arrangements for securing the provision and maintenance of: 

 Plant, equipment and systems of work that are safe and without risks to health. 

 Arrangements for the safe use, handling, storage and transport of articles and substances. 

 Information, instruction, training and supervision that enables all employees to avoid risks and 
contribute to their own safety and health at work. 

 A safe place of work with safe access and egress. 

 A healthy working environment. 
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 Adequate welfare facilities. 
 
Individuals have a responsibility for their own health and safety and that of others who could be affected 
by what they do or fail to do at work. A school is considered to be a workplace like any other, and 
ignorance is no defence in the eyes of the law.  Neglect of safety precautions is a criminal offence; however, 
we have to do only what is 'reasonably practicable'.  Members of staff must: 

 Co-operate with the Trust in meeting its responsibilities. This includes using correctly any 
protective equipment or work items in accordance with valid experience, instruction and training 
and in line with expected standards of professional conduct. 

 Report concerns about conditions or arrangements to managers so that remedial action may be 
taken to avert danger to staff or others. 

 Report accidents and significant incidents to managers as soon as possible. 
 
All students are expected: 

 To be aware of the Academy’s surroundings. 

 To exercise personal precautions to mitigate any possible injury to themselves and others around 
them. To observe the safety rules of the Academy and instructions from staff in the event of an 
emergency. 

 
Although children are not classed as employees, but as visitors, it is usually considered that schools are 
fulfilling their statutory duties if they apply the same health and safety standards to children as they apply 
to their employees.  
 

2. Contents 
  
A      Statement of Intent and Administrative Structure 
B      General Issues 
 

Associated procedures in separate working document  
 
A      Fire Safety 
B      Disability Access 
C      Offices 
D      Emergency Management 
E      Medical Issues 
F      Risk Assessments 
G     Educational Visits and Offsite Activities 
H      School Transport 

 
3. Health and Safety: Administrative Structure 

 
(The holders of specific posts listed below are considered to be ‘competent persons’ for the purposes of 
health and safety management in their areas of responsibility) 
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Primary schools: 
 
All teaching and non-teaching staff 

 Health and safety responsibilities, as laid out in this policy 

 Health and safety in whatever procedures they carry out 

 

Office Manager 

 Health and safety in the school office 

 Computer workstations used by office staff 

 Food hygiene when office staff cater for events 

 

Cook Supervisor 

 Oversight of health and safety in the school kitchen, including food hygiene 

 Lunchtime Supervisors 

 Supervision of students at lunchtime 

 

Duty Staff 

 Supervision of students outside of lesson time. (See duty rota for descriptions of duties) 

 

First Aiders 

 Health and safety in whatever procedures they carry out 
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All budget holders 

 Purchase of suitable equipment and materials 

 

Minibus drivers 

 Health and safety in relation to driving vehicles 

 

Teaching Unions' Health & Safety Representatives 

 Rights and responsibilities as laid down in legislation 

 
Secondary schools: 
 
Head Teachers 

 All fire safety issues 
 

Student Health Managers/ Nurses/ Lead First Aiders 
 Responsibilities as detailed in contracts and job descriptions 

 

All teaching and non-teaching staff 
 Health and safety responsibilities, as laid out in this policy 

 Health and safety in whatever procedures they carry out 

 
All Subject Lead Teachers 

 Subject health and safety policies and risk assessments (where appropriate) 

 Safety of subject equipment 

 
Lead Teacher of Music 

 Oversight of health & safety in relation to peripatetic music teachers 

 
Lead Teacher of P.E. 

 Oversight of health and safety in onsite and offsite P.E. activities 

 
Art Technicians 

 Health and safety in whatever procedures they carry out 

 
Design and Technology Technicians 

 Health and safety in whatever procedures they carry out 

 
ICT Managers 

 Health and safety in whatever procedures are carried out by ICT technicians 

 Health and safety aspects of computer equipment 

 Computer workstations used by computing staff 

 
ICT Technicians 

 Health and safety in whatever procedures they carry out 
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Senior Science Technician 

 Health and safety in whatever laboratory procedures are carried out by science technicians 

 
Science Technicians 

 Health and safety in whatever procedures they carry out 

 
Office Manager 

 Health and safety in the school office 

 Computer workstations used by office staff 

 Food hygiene when office staff cater for events 

 
Cook Supervisor 

 Oversight of health and safety in the school kitchen, including food hygiene 

 
Lunchtime Supervisors 

 Supervision of students at lunchtime 

 
Duty Staff 

 Supervision of students outside of lesson time.  (See duty rota for descriptions of duties) 

 
Radiation Protection Supervisor 

 All aspects of ionising radiation safety 

 
PASMA trained staff 

 Working at height 

 Use of scaffold tower  

 
First Aiders  

 Health and safety in whatever procedures they carry out  

 Consult the School Office or reception for a current list of approved first aiders. 

 
All budget holders 

 Purchase of suitable equipment and materials 

 
Minibus drivers  

 Health and safety in relation to driving vehicles  

 Consult the Health & Safety Officer for a current list of approved Trust drivers. 

 
Teaching Unions' Health & Safety Representatives 

 Rights and responsibilities as laid down in legislation 

 


